












EXHIBIT A 
Current Charter Language Comments, Alternatives, Considerations 

 
Sec. 5.10. – Disbursement of Funds. 
 
All checks or warrants for the withdrawal of money from the city 
depository shall be signed by the city manager or assistant city 
manager with the signature being attested by the city secretary or 
assistant city secretary. 
 

Sec. 5.10. – Disbursement of Funds. 
 
Disbursements of funds shall follow the City’s approved financial 
policies and local, state, and federal laws and regulations. 
 
  

Sec. 9.09. - Establishing Residence by City Manager and City 
Secretary 
 
It shall be the duty of the City Council to ascertain within six (6) 
months from the date of hiring of the City Manager and the City 
Secretary that each has established residence in the City of Haltom 
City. 
 

Sec. 9.09. - Establishing Residence by City Manager and City 
Secretary 
 
It shall be the duty of the City Council to ascertain, within six (6) 
months from the date of hiring of the City Manager, that the City 
Manager has established residence in the City of Haltom City and 
that the City Secretary has established residence in Tarrant 
County. 

Sec. 11.02. - Definitions.  
 
In this article:  
 

(1) "Regular full-time employee" means an employee of 
the City of Haltom City that has completed the 
probationary period and is filling a budgeted full-time 
position. An appointed employee shall be considered 
a Regular Full-Time Employee for purposes of 
Section 11.34 of this Article only.  

 
(2) "Business day" means Monday through Friday and 

excludes all City observed holidays/closings and 
Saturday and Sunday.  

 
(3) "Commission" means the City of Haltom City civil 

service commission. 
 
(4) "Department Head" means the chief or head of a fire 

or police department or his/her designee, regardless 

Sec. 11.02. - Definitions.  
 
In this article:  
 

(1) "Regular full-time employee" means an employee of 
the City of Haltom City that has completed the 
probationary period and is filling a budgeted full-
time position. An appointed employee shall be 
considered a Regular Full-Time Employee for 
purposes of Section 11.34 of this Article only.  

 
(2) "Business day" means Monday through Friday and 

excludes all City-observed holidays/closings and 
Saturday and Sunday.  

 
(3) "Commission" means the City of Haltom City civil 

service commission. 
 
(4) "Department Head" means the chief or head of a fire 

or police department or his/her designee, 
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of the name or title used.  

 
(5) "Director" means director of the City of Haltom City 

civil service. 
 
(6) "Sworn Employee" means an employee of the fire 

department who is certified by the Texas Commission 
on Fire Protection Personnel Standards and 
Education (or a successor agency) or an employee of 
the police department who is licensed by the Texas 
Commission on Law Enforcement Officer Standards 
and Education (or a successor agency) below the 
ranks of chief and assistant chief.  

 
(7) "Seniority Pay" means any pay in addition to longevity 

pay required by state law that may be provided to an 
employee based upon continuous length of service in 
the rank including but not limited to pay received due 
to step increases.  

 

regardless of the name or title used.  
 
(5) "Director" means director of the City of Haltom City 

civil service. 
 

(6) “Sworn employee" means a full-time employee of the fire 
department who is certified by the Texas Commission on 
Fire Protection Personnel Standards and Education (or 
a successor agency) or a full-time employee of the police 
department who is licensed by the Texas Commission 
on Law Enforcement (or a successor agency) below the 
ranks of chief and assistant chief, and fire marshal who 
has completed the applicable probationary period and is 
filling a budgeted full-time position designated by the 
City Council as a sworn civil service position. 

 
(7) “Sworn civil service position” is a budgeted full-time 

classification (a) of firefighter; (b) in the chain of 
command in the fire department below chief, assistant 
chief, or fire marshal who has the same salary structure 
as a firefighter; (c) of police officer; or (d) in the chain of 
command in the police department below chief, or 
assistant chief who has the same salary structure as a 
police officer.  
 

(8) "Seniority Pay" means any pay in addition to longevity 
pay required by state law that may be provided to an 
employee based upon continuous length of service in 
the rank, including but not limited to pay received due to 
step increases.  

 
Sec. 11.13. - Probationary Period.  
 
(a) A certified person appointed to a beginning position in the fire 
or police department must serve a probationary period of one year 

Sec. 11.13. - Probationary Period.  
 
(a) A certified person appointed to a beginning sworn civil 
service position in the fire or police department must serve a 
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beginning on that person's date of employment as a fire fighter or 
police officer. A person appointed to a beginning position in the fire 
or police department that is not certified must serve a probationary 
period of eighteen (18) months beginning on that person's date of 
employment as a fire fighter, police officer, or academy trainee.  
 
(b)  A Sworn Employee who was appointed in substantial 
compliance with this article and who serves the entire probationary 
period automatically becomes a civil service employee.  
 
(c)  A person already employed by the City in a non-civil service 
position shall serve the appropriate probationary period when 
moving to a sworn position. 
 

probationary period of one year beginning on that person's date 
of employment as a fire fighter or police officer. A person 
appointed to a beginning sworn civil service position in the fire or 
police department that is not certified must serve a probationary 
period of eighteen (18) months beginning on that person's date of 
employment as a fire fighter, police officer, or academy trainee.  
 
(b)  An employee filling a sworn civil service position who was 
appointed in substantial compliance with this article and who 
serves the entire probationary period automatically becomes a 
sworn employee. 
 
(c)  A person already employed by the City in a non-civil 
service position shall serve the appropriate probationary period 
when moving to a sworn civil service position.  

Sec. 11.17. - Entrance examinations/eligibility lists.  
 
(a) Open and competitive entrance examinations shall be 
administered to provide eligibility lists for beginning positions in the 
fire and police departments. The examinations are open to each 
person who makes a proper application and meets the prescribed 
requirements.  
 
(b)  An eligibility list for a beginning position in the fire or police 
department maybe created only as a result of a competitive 
examination held in the presence of each applicant for the position, 
except as provided by Subsections (c) and (d). The examination 
must be based on the person's general knowledge and aptitude and 
must inquire into the applicant's general education and mental 
ability. A person may not be appointed to the fire or police 
department other than through the examination except as otherwise 
provided in this article.  
 
(c)  Examinations for beginning positions in the fire department 
may be held at different locations within a twenty-one (21) day 

Sec. 11.17. - Entrance examinations/eligibility lists.  
 
(a) Open and competitive entrance examinations shall be 
administered to provide eligibility lists for beginning sworn civil 
service positions in the fire and police departments. The 
examinations are open to each person who makes a proper 
application and meets the prescribed requirements.  
 
(b)  An eligibility list for a beginning sworn civil service position 
in the fire or police department maybe created only as a result of 
a competitive examination held in the presence of each applicant 
for the position, except as provided by Subsections (c) and (d). 
The examination must be based on the person's general 
knowledge and aptitude and must inquire into the applicant's 
general education and mental ability. A person may not be 
appointed to the fire or police department other than through the 
examination except as otherwise provided in this article.  
 
(c)  Examinations for beginning sworn civil service positions in 
the fire department or police department may be held at different 
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period, if each applicant takes the same examination and is 
examined in the presence of other applicants; or electronically if 
technology is available that maintains the integrity of the testing 
process. One eligibility list will be created from the scores of all 
examinations and administered within the twenty-one (21) day 
period. 
 
[remaining unchanged] 
 
 
 

locations within a twenty-one (21) day period, if each applicant 
takes the same examination and is examined in the presence of 
other applicants; or electronically if technology is available that 
maintains the integrity of the testing process. One eligibility list will 
be created from the scores of all examinations and administered 
within the twenty-one (21) day period. 
 
[remaining unchanged] 
 

Sec. 11.18. - Procedures for Filling Beginning Positions.  
 
When a vacancy occurs in a beginning position in the fire or police 
department, the Department Head shall appoint the person having 
the highest grade on the eligibility list unless there is a good and 
sufficient reason why the person having the second or third highest 
grade should be appointed. If the Department Head does not 
appoint the person having the highest grade, the Department Head 
shall clearly set forth in writing the good and sufficient reason why 
the person having the highest grade was not appointed and submit 
such documentation to the Director. The Department Head will 
utilize this process to hire or eliminate all persons on the eligibility 
list until the list is either exhausted or expires.  
 

Sec. 11.18. - Procedures for Filling Beginning Sworn Civil 
Service Positions.  
 
When a vacancy occurs in a beginning sworn civil service position 
in the fire or police department, the Department Head shall 
appoint the person having the highest grade on the eligibility list, 
unless there is a good and sufficient reason why the person 
having the second or third highest grade should be appointed. If 
the Department Head does not appoint the person having the 
highest grade, the Department Head shall clearly set forth in 
writing the good and sufficient reason why the person having the 
highest grade was not appointed and submit such documentation 
to the Director. The Department Head will utilize this process to 
hire or eliminate all persons on the eligibility list until the list is 
either exhausted or expires.  

Sec. 11.32. - Status of Present Employees.  
 
All Sworn Employees who have completed the probationary period 
at the time of the final passage of this article are entitled to civil 
service classification, and shall enjoy the status of civil service 
employees without having to take any competitive examinations for 
the position occupied at the time. Persons in the probationary period 
at the time of final passage of this article shall serve the 
probationary period in effect at the time of hire. 

Sec. 11.32. - Status of Present Employees.  
 
All sworn employees who have completed the probationary period 
and who are serving in a sworn civil service position at the time of 
the adoption of this article are entitled to coverage under this 
article without having to take any competitive examinations for the 
position occupied at the time. Sworn employees who are serving 
in a sworn civil service position in the probationary period at the 
time of final passage of this article shall serve the probationary 
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 period in effect at the time of hire. 

  
Sec. 11.36 – Expanding Provisions. 
 
The city council in conjunction with the city manager may add to but 
not detract from this article to the extent deemed necessary to 
effectively and efficiently promote the interests of the City of Haltom 
City. This article may be amended upon agreement of the city 
council, the city manager, and a majority of the sworn employees of 
the police or fire departments, as applicable.  

Sec. 11.36 – Expanding Provisions. 
 
Policies and procedures that are consistent with or add to the civil 
service procedures and protections in this article may be agreed 
to by the city council, city manager, and a majority of the sworn 
employees of the police or fire departments, as applicable. 
Nothing herein shall permit any amendments to the text of the 
Charter without following the requirements of Chapter 9 of the 
Texas Local Government Code or allow the city council, the city 
manager, and sworn employees to agree to policies or 
procedures that lessen or detract from the civil service protections 
afforded by this article.   
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EXHIBIT B 

BALLOT LANGUAGE 

Proposition A – Finance 

Shall Section 5.10 of the Haltom City Home Rule Charter be amended to allow 
disbursement of funds in accordance with the City financial policies and state or federal 
law? 

Proposition B – City Secretary Residency 

 Shall Section 9.09 of the Haltom City Home Rule Charter be amended to require 
that the City Secretary establish their residency within Tarrant County?  

Proposition C – Civil Service Commission 

Shall Section 11.02 be amended to redefine a sworn employee as a full-time 
employee of the fire department or police department who has completed the appropriate 
probationary period and is serving in a sworn civil service position; and shall sworn 
employees in the fire department be defined as those serving below the ranks of chief, 
assistant chief, and fire marshal?  

Proposition D – Civil Service Commission 

Shall Section 11.02 of the Haltom City Home Rule Charter be amended to add a 
definition of “sworn civil service position” to be a budgeted full- time classification of fire 
fighter or police officer, to define the licensing office for the police department as Texas 
Commission on Law Enforcement, to define the placement in the chain of command for 
sworn civil service positions, and to clarify that the positions have the same salary 
structure as fire fighter or police officer; and shall Sections 11.13, 11.17, 11.18, and 11.32 
of the Haltom City Home Rule Charter be amended to change “sworn position” to “sworn 
civil service position; and shall Section 11.13 of the Haltom City Home Rule Charter be 
amended to change “civil service employee” to “sworn employee?” 

Proposition E – Civil Service Commission 

Shall Section 11.17 of the Haltom City Home Rule Charter be amended to provide 
that examinations for beginning sworn civil service positions in the police department may 
be held at different locations provided each applicant takes the same exam.  

Proposition F – Civil Service Commission 

Shall Section 11.32 of the Haltom City Home Rule Charter be amended to provide 
that coverage under the civil service article is available to employees serving in a sworn 
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civil service position at the adoption of this article, and that employees serving a 
probationary period in a sworn civil service position at the adoption of this article shall 
serve the probationary period in effect at the time of hire? 

Proposition G – Civil Service Commission 

 Shall Section 11.36 of the Haltom City Home Rule Charter be amended to provide 
that policies and procedures consistent with the civil service provisions may be agreed to 
by the City Council, City Manager, and a majority of the sworn employees of the police or 
fire department, but that no amendments to the text of the Charter are permitted without 
following the requirements of state law?   
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