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COUNTY SUPERINTENDENT'S SCHOOL RECORD 
For __ ~ _______ __,__. ___ County, 

STATE OF T·EXAS. 

AS ADOPTED BY THE COMMITTEE OF SUPERINTENDENTS, 
. Appointed on the 19th day of August, 1907. · 
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============:;::===============================-· ==-============:======;====================================================== 
INSTRUCTIONS. AS TO HOW TO USE THIS BOOK. 

l 

TO THE COUNTY SUPERINTENDENT: 
Observ• the following simple rules and your RECORD WILL ALWAYS BE ;"Jp.·o-DATE AND EASILY KEPT: 

1-Brlng all old dl!!ltrict balances forward from old records. . · · 

2-Ascertain balance of local and state and county fund In your Co11nty Trf'asurer's h~I,d~aml. charge your 
Treasun:r•, account with ,ame. after deductin g all outstanding, approved, unpaid vo J<:h.1r11. ' 

3-The School Land Fund Is an availablf' Investment fund." Ascertain amount In Trea, ;.. hands and 
charge his account with same, entering in "Other Source Column." 

4-Get a li•t of all school land notes, If any your county ha,, and give each a Register Number from 1 up, 
and register in the Land Note Regi,ter. Afterward keep in touch with County Tre.surer's, collection• 
and when one of these note, I• paid record the payment of principal, on the Land Note Rlgister, and 
a• the Interest on such note• belongs to the Available Local Fund•, charge "Count, Trea11urer'• Ac· 
count" with same, giving number of receipt Trea,urer luued for same. \ 

5--Be sure to charge "The Treasurer's Account" with .all Miscellaneous Recelpts--from r•nt.", s~LJe of old 
buildings. etc.. Review the County Treasurer's Receipt Stubs monthly for this pur~e. \ . 

6-The SJlecial Ruling at the bead of each District is made in line with your State report. J.ieep t.hi:a data up 
. and when the time comes for your annual report it will save time and trouble. • : · 

7-0on°t F•II to Number your Vouchers-Number them ahead consecutively, and monthly Hst all\ vouchers 
approved on County Treasurer by Funds and credit Treasurer's account with total of each fimd. You 
will have true available balances in Treasurer's hands and .. Out Vouchers" will not have u-. be reek· 
oned with. \. 

8-Number your Teachers' Contracts and file them in consecutive order, BO immediate reference from "E• 
sential, of Teacher,• Contr•cts" to file can be bad. • 

»-Each District Cash account ls made for one year. Therefore, to ·eave rewriting teachers' names, each 
month, provision Is made, BO that the teacher"s name must be written only once, it being only nece• 
eary to gh·e the voucher number and amount of voucher paid him each succeeding month. 

10-As the schools do not open uniformly, a blank space Is left In which you should write the months, thus: 
If your first pay-day is October, head the first column '"October," the second "November,"' and so on. 

11--Get number of receipts as Issued by County Treasurer to Tax Collector and. charge Treasurer's account 
with each, giving Receipt Number. 

12-Keep Ul> Independent School Treasurer's account, if you have Independent Districts, charAln~ Treasurer 
with all collections from Tax f'ollector for these Districts and crediting the District account, and 
as this money is paid to Independent District Treasurers by your County Treasurer or Collector 
charge the Independent Treasurer and credit your County Treasurer. 

;, 

13-Study carefully In review the whole record and make up your mind to keep It up in full and It will doubly 
repay you for your trouble, which will lessen as you get more cQm11lete system. . 

THE AUTHOR. 
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:SITTE-Bf>fore calculating the J>{'r capita b.'lses of apportionm<>nt of the State and County Fundl'4, deductions therl'from nmst lw made for the (estimated) County 
Trt'lls11r<•r'R commiAAiom1, and for the County 8u~rintend('l1t's salary. 

ORDER DECLAUINO APPORTIONMENT OF SCHOOL FUND. 
Offiee of County Superintendent (Ex-Officio) l 
Counr.y of ..........................•. 

State of Texas. 

BE IT KNOWN, That the scholastic eensus of ....... -......•.•....... County, as approved by the State SnJ,t>rintendent of Pub-
lic ln8truction shows that there are in this C',ounty, exclusive of ln<l<'pendent Sc-hool Districts, .............. chiMren ·within the scholastic age, ancl that there are in 

Independent Sd100I l>istrictfl in this County ............ chiltlren within the scholastic age, for the year ending August 31, 190 .••. 

Be it further known, that the State Board of Education bas apportioned to this County, exclusive of Independent Districts, for tl1e said year, the sum of, ......... . 

Be it further known, that there is an available County Fund of , .............. , derived from interest on bonds; of , .............. , derived from interest on land 

notes; of f .............. derived from lease of sehool lands, making a total available County l<~und of, ............ , to be appo1'tioned both to Common School Districts 
( or connnunitit'M) and to Independent Districts . 

. Therefore it is ordt•ret}, That the sum of, ........... _. .... per capita for the State apportionment, and the sum off .............. per capita for the County ap-

portionment, be and are hereby declared the pro rata baMeS for the apportionment of the Sehool Funds in this County, to be applied as prescribed by law, and that the 
Mid State and County Funds be and are hereby accordingly apportioned. 

ORDER DJ<~CLARING APPORTIONMENT OF SCHOOL FUND. 
Office of County Superintendent (Ex-Officio) ! 
(~ounty of ..•....••.•.••.••.•••..••••• 

State of Texas. 

BE IT KNOWN, That the scholaidic t'ensus of ....•.••....•..•....... County, as approved hy the 8tate Supf'rintendent of- Pub-

lic Irn~tr1wtion ~hows that there are in this County, e~dusive of Inde}W'ncleut fkhool Dhrtricts, .... : . ........ children within the sd1olastic age, and that there are in 

luc]Pp<"Dtlent 8ehool Distrit-ts in this County ............ children within the sd1olastic age, for the yP.ar ending August 31, 190 ... . 

Be it further known, that the St.ate Board of Edu<'ation has apportioned to this County, excl111o1ive of Independent Di!dricts, for the AAid year, the 1mm of, ...... : ..• 

Bt~ it further known, that ttwre is an available County Fund of , .............. , dniwd from intert'Kt on bonds; of f .............. , derivnl from int.Prest on laml 

notef.ol; of f .............. d<'rived from Im~ of school lands, making a total available County Fund off ............ , to be apportioned both to Common S<'hool Districts 

( or communiti<'S) and to lml(•pendent DiRtricts. 

· Therefore it i8 ordered, That the sum of $ ....... ." ........ per capita for the Rtate apportionment, and the sum of f .............. per capita for the County ap-

portionment, be aucl are hPrehy dedal'('(l the pro ra.ta ba~ for the apportionmf'ut of the Rchool Funds in this County, to he appli('(l as 1•n.'fo!erilK'tl by law, and that the 

said ~t~1te and County Funds be and are beN•by accordin,ily apportioned. 
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